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OFFICE OF TRAINING

NORICE 21 Nowamber 1960
HO., 24-60

SURJECT: Office of Terainisg Annual Meeting

1. The annuel meeting of all pevsconel of the Office of Training i
will ba held in the R&S Building Awditorium from 1600 to 1700 hours on ;
Mursday, 22 December 1960. All in attendance must be seated by 1600

houre., A minimem nmwhar of esployees necessary for off.ce telephone

coverage will be exespt from atbending the meeting.

2. Al} employees are inviied to remain for a Christmas soecinl
gathering impediantely following the meeting. All vho stiend ave
reguebted to contribute sccording to the following scale to defray
expanses

39-h and below $ .50
(0S-5 and 6 T
(8-7 thra 10 .00
GS-11 thru 13 1.50
(S=14 and shove .95

Contributions should be turnmed in to appropriaste Time and Attendance

clerks who in twrn will forvard the monay to 25K1A
Room 13CH Dezdline for contributions is ¢ Decembsy 1960.
‘ 25X1A
MATPHTY PATRD
Divector of Training
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